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94-214 August 2, 1994 
FOR IMMEDIATE RELEASE: 
COMPUTER WORKSHOPS OFFERED AT EIU 
CHARLESTON --"Introduction to Windows," "WordPerfect for Windows," 
"Harvard Graphics" and "Microsoft Excel" workshops will be held during August on 
the campus of Eastern Illinois University. 
All workshops will be held in room 812 in Eastern's Student Services Building. 
"Introduction to Windows" will give participants hands-on experience with 
Windows, one of the world's foremost graphical environment packages. Topics will 
cover how to set up programs, customize the environment, program groups and use 
Windows' tools. Participants will also learn how to run several programs 
simultaneously. The workshop will be held from 9 a.m. to noon Aug. 10. Cost is 
$65. 
Participants in "WordPerfect 5.2 for Windows" will learn how to create and 
save documents, use text entry and editing features, incorporate font styles to 
enhance documents and utilize the search, replace, spell checker and thesaurus 
functions. The workshop will be held from 8:30a.m. to 3:30 p.m. Aug. 16. Cost is 
$95. 
The workshop on "Harvard Graphics" will be held from 8:30a.m. to 3:30p.m. 
Aug. 17. Participants will learn how to create professional pieces for publication, 
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presentations and mailings. Assignments will include the use of text, bullet, table, pie 
and bar charts. Cost is $95. 
The "Excel" workshop will be held from 8:30 a.m. to 3:30 p.m. Aug. 18. 
Participants will learn how to analyze, customize and present financial data 
effectively, to display and link multiple spreadsheets, to record and store macros and 
to use built-in auditing tools to check figures and more. Cost is $95. 
For more information or to register, call the Business Development Center at 
EIU, 581-2913. A discount will be allowed for two or more registrations received 
concurrently from members of the same organization. 
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